
 

 

 
 

 
 
 
  

AGENDA 

AUDIT COMMITTEE MEETING  
 

WEDNESDAY, 16 SEPTEMBER 2020 

 
 

 
 

Notice is given that the next Audit Committee Meeting of the Roper Gulf Regional Council 
will be held on: 
 

Wednesday, 16 September 2020 at 10.00 
The Roper Room, Roper Gulf Regional Council  

2 Crawford Street, Katherine, NT 
 
Your attendance at the meeting will be appreciated. 
 
 
 
 
 
Phillip LUCK 
CHIEF EXECUTIVE OFFICER 



 

 

 
 

PLEDGE 
 

“We pledge to work as one towards a better future through effective 
use of all resources. 
 
We have identified these key values and principles of Honesty, 
Equality, Accountability, Respect and Trust as being integral in the 
achievement of our vision, that the Roper Gulf Regional Council is 
Sustainable, Viable and Vibrant.” 
 
 
 

PRAMIS BLA WI 
 

“Mela pramis bla wek gudbalawei bla meigim futja bla wi wanwei, 
en bla yusim ola gudwan ting bla helpum wi luk lida.   
 
Mela bin luk ol dijlod rul, ebrobodi gada tok trubalawei, wi gada 
meik so wi gibit firgo en lisin misalp, abum rispek en trastim misalp 
bla jinggabat  bla luk lida, Roper Galf  Rijinul Kaunsul deya maindim 
en kipbum bla wi pramis, dum wek brabli gudbalawei, en im 
laibliwan.” 
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17 CLOSED SESSION 

17.1 Confirmation of Previous Minutes 

The report will conducted in accordance with the Local Government Act 
2008 s 65(2) and Local Government (Administration) Regulations 2008 
reg 8(c)(iv). 

 

17.2 Finance Manager Secondment Project - update 

The report will conducted in accordance with the Local Government Act 
2008 s 65(2) and Local Government (Administration) Regulations 2008 
reg 8(a) (e). 

 

17.3 Risk Management Plan and Register 

The report will conducted in accordance with the Local Government Act 
2008 s 65(2) and Local Government (Administration) Regulations 2008 
reg 8(c)(iii) (c)(iv) (d) (e). 

 

17.4 AASB 16 Underlying Asset 

The report will conducted in accordance with the Local Government Act 
2008 s 65(2) and Local Government (Administration) Regulations 2008 
reg 8(e). 

 

 RESUMPTION OF MEETING 

18 CLOSE OF MEETING 
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CONFIRMATION OF PREVIOUS MINUTES 

ITEM NUMBER 6.1 

TITLE Confirmation of Previous Minutes 

REFERENCE 933372 

AUTHOR Naomi HUNTER, Executive Manager         

 
RECOMMENDATION 

That the Audit Committee confirms the minutes from the meeting held on 17 June 
2020 and affirms them to be a true and accurate record of the meetings decisions and 
proceedings. 

BACKGROUND 
The Audit Committee met on Wednesday, 17 June 2020 at 10:00am in Katherine. Attached 
are the recorded minutes from that meeting for the Committee to review. 
 
The next Audit Committee Meeting is scheduled to be held on Wednesday, 18 November 
2020 at 10:00am. 

ISSUES/OPTIONS/SWOT 
Nil. 

FINANCIAL CONSIDERATIONS 
Nil. 

ATTACHMENTS 
1⇩   Audit Committee 2020-06-17 [1525] Minutes.DOCX   
  

AUD_16092020_AGN_AT_files/AUD_16092020_AGN_AT_Attachment_9948_1.PDF
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MINUTES OF THE ROPER GULF REGIONAL COUNCIL, AUDIT COMMITTEE 
MEETING HELD AT THE ROPER ROOM, ROPER GULF REGIONAL COUNCIL  

2 CRAWFORD STREET, KATHERINE, NT  
ON WEDNESDAY, 17 JUNE 2020 AT 10.00AM 

 

1 PRESENT MEMBERS/STAFF/GUESTS 

1.1 Members 

 Independent Member Garry LAMBERT (Chairperson); and 

 Councillor Donald GARNER. 

 

1.2 Staff  

 Phillip LUCK, Chief Executive Officer;  

 Marc GARDNER, General Manager Corporate Services and Sustainability; 

 Dave HERON, Chief Financial Officer;  

 Naomi HUNTER, Executive Manager; and  

 Narelle PERROTT, Governance Officer. 
 

2 MEETING OPENED 
The Audit Committee Meeting opened at 10:07am without quorum. 

 

3 WELCOME TO COUNTRY 

 

4 APOLOGIES AND LEAVE OF ABSENCE   

Nil. Of the five (5) member positions, an independent member has resigned and an elected 
member vacancy has occurred. The attendees represent 66% of held positions. Members 
and the Chief Executive Officer agreed to proceed with the meeting.     

 

5 QUESTIONS FROM THE PUBLIC 

Nil. 

 

6 CONFIRMATION OF PREVIOUS MINUTES 

6.1 AUDIT COMMITTEE MEETING - 04 MARCH 2020 

68/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee confirms the minutes from the meeting held on the 04 
March 2020 and affirms them to be a true and accurate record of that meetings 
decisions and proceedings. 
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7 BUSINESS ARISING FROM PREVIOUS MINUTES 

7.1 ACTION LIST 

69/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee: 

(a) Receives and notes Action List; and 

(b) Approves the removal of completed items. 

 

8 CALL FOR ITEMS OF GENERAL BUSINESS 

Nil. 

 

9 DISCLOSURES OF INTEREST 

Nil. 

 

10 INCOMING CORRESPONDENCE 

Nil. 

 

11 OUTGOING CORRESPONDENCE 

Nil. 

 

12 OPERATIONAL REPORTS 

12.1 COVID - 19 UPDATE 

70/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee receives and notes the COVID-19 Update Report. 

 

12.2 INFORMATION MANAGEMENT SYSTEMS UPDATE 

71/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee receives and notes the update pertaining to the Corporate 
Information Management development. 
 
13 GENERAL BUSINESS 

13.1 DRAFT BUDGET 2020-21 

72/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Committee notes the Draft Budget 2020-21 report. 
 

13.2 SELF-ASSESSMENT OF AUDIT COMMITTEE 

73/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee: 
(a) Receives and notes the report in relation to the Self-Assessment of the Audit 

Committee; and 
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(b)  Refers this matter to the next meeting. 
 

 

13.3 DEPARTMENT OF LOCAL GOVERNMENT, HOUSING AND COMMUNITY 
DEVELOPMENT - CLOSURE OF 2017 COMPLIANCE AUDIT 

74/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee notes the report in relation closure of the 2017 Compliance 
Audit of the Department of Local Government, Housing and Community Development. 
 

13.4 REGIONAL PLAN UPDATE 

75/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee receives and notes the Regional Plan Update Report. 

 

13.5 RGRC POLICY UPDATE 

76/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee receives and notes the RGRC Policy Update report. 

 

13.6 CHANGES TO ACCOUNTING STANDARDS 

77/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee receives and notes the adoption of the changes to 
accounting standards AASB 16 & AASB 1058. 

 

13.7 PROGRESS OF AUDIT 

78/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee receives and notes the report in relation to progress of the 
2019/2020 Audit.  

 

 14 CLOSED SESSION 

DESCISION TO MOVE TO CLOSED SESSION 

79/2020 RESOLVED (Donald GARNER/Garry LAMBERT)                                    CARRIED 
 
That the Audit Committee resolves to move into the closed session of the Audit 
Committee Meeting. 
 
Members of the press and public be excluded from the meeting of the Closed Session and 
access to the correspondence and reports relating to the items considered during the course 
of the Closed Session be withheld. This action is taken in accordance with Section 65(2) of 
the Local Government Act, 2008 as the items lists come within the following provisions:- 
The report will conducted in accordance with the Local Government Act 2008 s 65(2) and 
Local Government (Administration) Regulations 2008 reg 8(c)(iv). 
 
14.1 Audit Committee Meeting – 04 March 2020 - The report will be conducted in 

accordance with the Local Government Act 2008 s 65(2) and Local Government 
(Administration) Regulations 2008 reg 8(c)(iv). 

 
14.2 Finance Manager Secondment Project - Update 
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 The report will be conducted in accordance with the Local Government Act 2008 s 
65(2) and Local Government (Administration) Regulations 2008 reg 8(a) (e).  

 
14.3 Risk Management Plan 
 The report will be conducted in accordance with the Local Government Act 2008 s 

65(2) and Local Government (Administration) Regulations 2008 reg 8(c)(4). 
 
14.4 Recent Compliance Issue 

The report will be conducted in accordance with the Local Government Act 2008 s 
65(2) and Local Government (Administration) Regulations 2008 reg 8(e). 

 

15 RESUMPTION OF MEETING 

15.1 MOVE OUT OF CLOSED SESSION 

80/2020 RESOLVED (Donald GARNER/ Garry LAMBERT)                                   CARRIED 

That the Audit Committee moves to return to the open session of the Audit Committee 
meeting and declare the resolutions made in the confidential session not be available 
to the public in accordance with the Local Government Act 2008, section 201. 

 

16 CLOSE OF MEETING 

The meeting terminated at 11:26am. 
 
This page and the preceding pages are the minutes of the Audit Committee Meeting held on 
Wednesday, 17 June 2020 and will be confirmed Wednesday, 16 September 2020. 
 
 

 
 
 

Chairperson Garry LAMBERT 
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BUSINESS ARISING FROM PREVIOUS MINUTES 

ITEM NUMBER 7.1 

TITLE Action List 

REFERENCE 959707 

AUTHOR Naomi HUNTER, Executive Manager         
 
RECOMMENDATION 

That the Audit Committee : 
a) Receives and notes Action List; and 
b) Approves the removal of completed items. 

 
 

BACKGROUND 

The Action List is a summary of tasks that the Audit Committee meeting has requested be 
undertaken by Council staff. The table also identifies the Staff member assigned to the task 
by the Chief Executive Officer and the current status. 

 

D
a
te

 

A
g

e
n

d
a
 

Ite
m

 #
 

Item 

Description 

Responsible 

Person 
Comments/ Details 

O
n

g
o

in
g

 

Status 

Comments - 

Completion Date 

1
9
-0

9
-2

0
1
8
 

1
1
.2

 

New Policies Executive 

Manager 

That the standard 

operating procedure 

applicable to the 

mandatory reporting 

policy be presented 

to the November 

Audit Committee. 

O
n

g
o

in
g

 

Website has 

been updated to 

reflect the four 

(4) divisions 

within its 

operational 

structure. 

1
9

-0
9
-2

0
1
9
 

1
3
.2

 
Information 

Rights 

Management 

Information 

Systems 

Manager 

Contractor to 

overhaul entire 

EDRMS and records 

management 

processes, including 

IRM. 

O
n

g
o

in
g

 

Project schedule 

has been 

developed and in 

action. 
1
7
-0

6
-2

0
 

1
3
.2

 

Audit 

Committee 

Self-

Assessment 

Marc 

Gardner 

Referred to next 

meeting 16.09.20 

O
n

g
o

in
g

 

Report in 

September 

agenda. 

1
7
-0

6
-2

0
 

1
3
.2

 

Risk 

Management 

Plan 

Marc 

Gardner 

Referred to next 

meeting 16.09.20 

O
n

g
o

in
g

 

Report in 

September 

agenda. 

 

ATTACHMENTS: 
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GENERAL BUSINESS 

ITEM NUMBER 12.1 

TITLE Self-Assessment of Audit Committee 

REFERENCE 928775 

AUTHOR Marc GARDNER, General Manager Corporate Services and 
Sustainability        

Audit Committee  at its meeting on 17 June 2020 resolved that the 
matter be deferred to the meeting to be held on 16 September 2020.  

 
RECOMMENDATION 

That the Audit Committee: 
(a) notes the report in relation to the self-assessment of the Audit Committee; and 
(b) Determines how self-assessment will be addressed. 
 
BACKGROUND 
The Terms of Reference for the Council’s Audit Committee outlines that it must undertake a 
‘self-assessment’ at least annually. Specifically, section 13 states as follows: 
 
13.    Committee Performance and Review 

The Committee will review its performance on an annual basis and report to Council. 
The review may be conducted as a self-assessment, and will be coordinated by the 
Chairperson. The assessment may also seek input from other parties. 
The review will also include a review of the Terms of Reference for Audit Committee. 
New members will receive relevant information and briefings on their appointment to 
assist them to meet their Committee responsibilities. 

 
The term ‘self-assessment’ is not really defined, other than reviewing the terms of reference 
of the committee.  
 
At the last Audit Committee of Council on the 17 June 2020, this matter was deferred with 
the following resolution made: 
 
13.2 SELF-ASSESSMENT OF AUDIT COMMITTEE 

1/2020 RESOLVED (Garry LAMBERT/Donald GARNER) CARRIED 

That the Audit Committee: 
(a) Receives and notes the report in relation to the Self-Assessment of the Audit 

Committee; and 
(b)  Refers this matter to the next meeting. 
 
It is suggested again that the Committee consider some of the following actions in relation to 
a self-review: 
1. Review the terms of reference for the committee e.g. purpose; 
2. Review the representation – numbers and types of members; 
3. Review the Committee’s delegated authority;  
4. Review decisions that have been made by the Committee; and/or 
5. Review member’s attendance. 

 
Previous reviews were undertaken in April 2018 when terms of reference were amended to 
provide greater clarity around confidentiality and authority to undertake administrative 
reviews, and also in late 2017 following the last local government elections when a new 
committee was formulated.  

 
A copy of the terms of reference for the committee is attached for member’s information.  
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ISSUES/OPTIONS/SWOT 
Committee members have several options in relation to this matter: 
1.     Do nothing 
Consider the attached terms of reference, this report and that no further review is required.  
 
2.     Undertake a self-assessment and review at the meeting on the 17 June 2020 
Members consider the terms of reference and any other relevant issues on the 17 June 2020 
Audit Committee (this meeting) and advise on any changes required to the Terms of 
Reference or the Committee.  
 
3.     Undertake a self-assessment and review at a future Audit Committee meeting 
Request the Chief Executive Officer to prepare information and a report to undertake a 
review of the terms of reference, attendance, purpose and structure of the committee at a 
future Audit Committee meeting.  
 
FINANCIAL CONSIDERATIONS 
Nil. 

ATTACHMENTS 
1⇩   Terms-of-Refernce-for-Audit-Committee.pdf   
  

AUD_16092020_AGN_AT_files/AUD_16092020_AGN_AT_Attachment_9822_1.PDF
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